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Attached is the Spotlight Grant for Individual Artists Application of the Arlington Commission for the Arts

· Read the Guidelines for this program prior to filling out your application. The Guidelines contain information you need to complete the application.

· Please read each page of the application carefully and submit all the required materials in the format requested.  

· In all budget materials, please round to the nearest dollar. If a particular budget line item does not apply to you, please fill it in with a “0” or “N/A”. Definitions for many of the line items are included in the glossary of the Guidelines. Please take a moment to review.
 The application form is available in Microsoft Word format, which you may download from the www.arlingtonarts.org website
Supplemental materials submitted electronically may be in a PDF format. Please contact Joan M Lynch at 703.228.1852 or jmlynch@arlingtonva.us if you have any questions concerning this application form.

DO NOT WAIT UNTIL THE LAST MINUTE TO COMPLETE THESE FORMS.

Staff may not be available to give technical assistance to everyone who might need it. We encourage you to make sure you can navigate the forms as soon as possible.

· To fill out the application, place your cursor in the gray box and start typing.  Once you have completed an entry, you can hit the tab key to go directly to the next entry.  You can also move to any specific requested information by putting the cursor in the desired box and clicking.  You can move backwards by holding the “shift” key and hitting the tab key.  

· Do not forget to periodically “save” the application.

APPLICANTS MUST COMPLETE AND SUBMIT BOTH ELECTRONIC AND PAPER APPLICATIONS

Please note that the submission dates for the electronic application and the paper application are different.

APPLICATION DEADLINES:

Email ELECTRONIC application to: artsgrants@arlingtonva.us by Tuesday, January 24, 2012, 9:00 PM. Send or hand deliver one (1) PAPER copy to Arlington Commission for the Arts, Cultural Affairs Division, 3700 S. Four Mile Run Drive, Arlington, VA 22206 by Monday, January 30, 2012, 9:00 PM.  

Late applications will not be accepted
The FY13 Spotlight Grant for Individual Artist Application is complete ONLY when Cultural Affairs has received both the ELECTRONIC copy and PAPER copy by the deadlines listed above.

Spotlight Grant for Individual Artists
Application

Your Name:      
ELECTRONIC APPLICATION SUBMISSION:  (Due: Tuesday, January 24, 2012)
PAPER APPLICATION SUBMISSION:                (Due: Monday, January 30, 2012)
  APPLICATION MUST FOLLOW THE BELOW ORDER:
 FORMCHECKBOX 
  Cover sheet with your original signature (paper copy only)

 FORMCHECKBOX 
  Letter of Intent Narrative (up to 3-pages) 

 FORMCHECKBOX 
  Project work plan/timeline

 FORMCHECKBOX 
  Résumé or C.V., which should not exceed three pages.

 FORMCHECKBOX 
  Budget information page

 FORMCHECKBOX 
  One budget attachment page (if applicable)

SUPPLEMENTAL MATERIALS 
      FORMCHECKBOX 
  One copy of proof of residency: a photocopy of a valid driver’s license, a valid voter
            registration card, or first page of an income tax return.
      FORMCHECKBOX 
  One copy or set of a work sample.  (See the Guidelines for more information.)

      FORMCHECKBOX 
  If available, one copy each of up to three independent reviews, 

            (from the past three years), exhibition/performance announcements or invitations.


Spotlight Grant for Individual Artists Cover Sheet


*Your Name


     
*Street Address 

     
*City/State/Zip Code
  
Arlington, VA       
*Social Security Number 
     
*Day Phone


     
*Email Address

     
 

Website


     
*Required Information
Project Title:      
Brief Project Description: (do not exceed the space provided)      
Start Date (mm/dd/yy):      


End Date (mm/dd/yy):       
Projected # Audience/Participants:      
Projected # artists participating:      
Total Project Income: $     



Total Project Expenses: $     
(Include amount requested from Arlington County)

Amount Requested from Arlington County: $5,000

Certification Agreement: The undersigned certifies to the best of his/her knowledge that: the information in this application and its attachments is true and correct and the applicant agrees to comply with all of the grant program conditions.  The undersigned further certifies that in order to receive the facilities, services and/or funding awarded, the applicant must enter into a letter of agreement and Personal Service Contract with Arlington County Cultural Affairs Division.
__________________________________

___________________________ 
Signature of Applicant





Date

APPLICATION DEADLINES:

Email ELECTRONIC application to: artsgrants@arlingtonva.us by Tuesday, January 24, 2012, 9:00 PM. Send or hand deliver one (1) PAPER copy to Arlington Commission for the Arts, Cultural Affairs Division, 3700 S. Four Mile Run Drive, Arlington, VA 22206 by Monday, January 30, 2012, 9:00 PM.  

Late applications will not be accepted
The FY13 Individual Artist Spotlight Grant Application is complete ONLY when Cultural Affairs has received both the ELECTRONIC copy and PAPER copy by the deadlines listed above.

Spotlight Grant for Individual Artists 
Letter of Intent Narrative

· Provide responses to the following questions in the order in which they appear, numbering and lettering your responses. 

· Type your name and “Individual Artist Spotlight Grant Application Narrative” at the top of the first page.

· Retype the question before answering.

· Answers must be double-spaced and in 11-point font with at least 1-inch margins.
· DO NOT EXCEED Three (3) PAGES TO ANSWER ALL OF THE QUESTIONS BELOW.

1. 
Description of Project
a. Describe the project for which funding is requested.  What is your goal and what public program associated with the project do you hope to achieve?  
b. Briefly discuss your qualifications to implement this project.  (Do not re-create a list of information from your attached resume, but rather explain in narrative form why you are particularly suited to do this project.)  

· Have you demonstrated the ability to carry out previous projects of comparable scope and complexity? 

· Will the proposed project provide you with the opportunity for continued artistic development and innovation? 

2.
Outcomes/Community/Audience for the Project
a. Describe the type of work to be produced (e.g., concert, exhibition, reading, etc); the site(s) at which the public program will take place, the artists or individuals involved; when the supported project will take place; and the people and places (venues, libraries, etc) you have contacted  as possible locations for your project’s presentation.
b. Who is the primary audience for this project (artists, general public, children, ethnic populations, etc.)?  How will your project serve the needs of the targeted audience? 

· In addition, how will the project enhance the artistic experience of the citizens of Arlington County? 

c. Has effort been made to include outreach to, and participation by, the diverse audiences and communities of the County? 

3.
Management
a. Without repeating information from the first two questions, describe how you will manage this project. Include a work plan with timelines outlining goals/benchmarks (this work plan may be submitted as an attachment, you may also include an exhibition-planning schedule).  

Narrative

(Insert up to two additional pages)
Spotlight Grant for Individual Artists: Preliminary 
Budget

Please list how the funds will be used to create your work. 
Note: Some line items below may not be applicable to your specific project.  Please mark with “N/A”
	EXPENSES
	Cash Budget

	Artist(s) Fees (add i through iii below)
	     

	     i. Payment to Self
	     

	    ii. Payment to other Artists (if applicable) 

 attach list of artists
	     

	   iii. Payment to others in the Project (if applicable)

 attach list of others working with the project
	     

	Space Rental
	     

	Equipment Rental
	     

	Technical Fees/Production Expenses
	     

	Advertising/Publicity
	     

	Supplies
	     

	Arlington County Surcharge (see note below)
	     

	Other Expenses 

          (Please specify)
	     

	TOTAL PROJECT EXPENSES
	$     

	

	INCOME
	Cash Income

	Admissions/Ticket Sales 
	     

	Contracted Services
	     

	Workshop/Class Fees
	     

	Product Sales (associated with the project)
	     

	Contributions from Individuals
	     

	Other Contributions

(e.g. Corporate/Business; Foundation Grants; State Grants: must list details on a separate sheet)
	     

	All Other Income 

(must list details on a separate sheet)
	     

	Applicants’ Cash
	     

	Individual Artist Grant Request
	$5,000

	TOTAL CASH INCOME
	$     


NOTES:

· Wherever you are asked to attach a list, we are looking for a description of the types of expenses you expect to incur or the specific sources of income you are projecting.  All additional information may be listed on one sheet.

· If you are sponsoring a project in an Arlington County-managed facility, you are required to pay the County 10% of the income you raise through class fees or ticket sales.

Projects should be budgeted to break-even.  If your project can more than pay for itself, then you have not made the case for Commission funding. 
  ALL ELECTRONIC APPLICATIONS MUST BE SUBMTTED IN MICROSOFT WORD FORMAT, NO PDF APPLICATIONS. 
APPLICANTS MUST COMPLETE AND SUBMIT BOTH ELECTRONIC AND PAPER APPLICATIONS
REMINDER:

Email ELECTRONIC application to: artsgrants@arlingtonva.us by Tuesday, January 24, 2012, 9:00 

PM. Send or hand deliver one (1) PAPER copy to Arlington Commission for the Arts, Cultural Affairs Division, 3700 S. Four Mile Run Drive, Arlington, VA 22206 by Monday, January 30, 2012, 9:00 PM.  Late applications will not be accepted. 
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